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This book offers full, comprehensive coverage of Excel.

Move students beyond the point-and-click.
 
The goal of the Exploring series is to move students beyond the point and click,
to understanding the why and how behind each skill. And, because so much
learning takes place outside of the classroom, this series provides learning tools
that students can access anywhere, any time.
 
Students go to college now with a different set of skills than they did years ago.
With this in mind, the Exploring series seeks to move students beyond the basics
of the software at a faster pace, without sacrificing coverage of the fundamental
skills that everyone needs to know.

NOTE: Before purchasing, check with your instructor to ensure you select the
correct ISBN. Several versions of Pearson's MyLab & Mastering products exist
for each title, and registrations are not transferable. To register for and use
Pearson's MyLab & Mastering products, you may also need a Course ID, which
your instructor will provide.
 
Used books, rentals, and purchases made outside of Pearson
If purchasing or renting from companies other than Pearson, the access codes for
Pearson's MyLab & Mastering products may not be included, may be incorrect,
or may be previously redeemed. Check with the seller before completing your
purchase.
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Editorial Review

About the Author
"Marianne Fox"--Series editor and coauthor of essentials "Excel 2002 Level 1, Level 2," and "Level 3."
Marianne Fox is an Indiana CPA with B.S. and M.B.A. degrees in Accounting from Indiana University. For
more than 20 years, she has enjoyed teaching full-time--initially in Indiana University's School of Business;
since 1988 in the College of Business Administration at Butler University. As the co-owner of an Indiana-
based consulting firm, Marianne has extensive experience consulting and training in the corporate and
continuing education environments. Since 1984, she has coauthored more than 35 computer-related books;
and has given presentations on accounting, computer applications, and instructional development topics at a
variety of seminars and conferences.

"Lawrence C. Metzelaar"--Series editor and coauthor of "essentials Excel 2002 Level 1, Level 2," and "Level
3." Lawrence C. Metzelaar earned a B.S. in Business Administration and Computer Science from the
University of Maryland, and an Ed.M. and C.A.G.S. in Human Problem Solving from Boston University.
Lawrence has more than 30 years of experience with military and corporate mainframe and microcomputer
systems. He has taught computer science and Management Information Systems (MIS) courses at the
University of Hawaii, Control Data Institute, Indiana University, and Purdue University; currently, he is a
full-time faculty member in the College of Business Administration at Butler University. As the co-owner of
an Indiana-based consulting firm, he has extensive experience consulting and training in the corporate and
continuing education environments. Since 1984, he has co-authored more than 35 computer-related books;
andhas given presentations on computer applications and instructional development topics at a variety of
seminars and conferences.

"Linda Bird"--Author of "essentials PowerPoint"(R) and "Level 2." Linda Bird specializes in corporate
training and support through her company, Software Solutions. She has successfully trained users
representing more than 75 businesses, including several Fortune 500 companies. She custom designs many
of her training materials. Her clients include Appalachian Electric Power Co., Goodyear, Pillsbury,
Rockwell, and Shell Chemical. Her background also includes teaching at Averett College and overseeing
computer training for a business training organization.

Using her training experience as a springboard, Linda has written numerous books on PowerPoint, Word,
Excel, Access, and Windows. Additionally, she has written more than 20 instructor's manuals and
contributed to books on a variety of desktop application programs. She has also penned more than 150
magazine articles, as well as monthly how-to columns on PowerPoint and Excel for "Smart Computing"
magazine.

Linda, a graduate of the University of Wisconsin, lives near the Great Smoky Mountains in Tennessee with
her husband, Lonnie, and daughters, Rebecca and Sarah. Besides authoring books, Linda home-educates her
daughters. If she's not writing, you can probably find her trekking around the mountains (or horseback
riding) with her family.

"Keith Mulbery"--Author of "essentials Word 2002 Level 1, Level 2," and "Level 3." Keith Mulbery is an
associate professor in the Information Systems Department at Utah Valley State College, where he teaches
computer applications courses and assists with curriculumdevelopment. Keith received his B.S. and M.Ed.
(majoring in Business Education) from Southwestern Oklahoma State University. Keith has written several
Word and WordPerfect textbooks. His previous book, "MOUS essentials Word 2000," received the Utah
Valley State College Board of Trustees Award of Excellence in January 2001. In addition, he was the



developmental editor of "essentials Word 2000 intermediate" and "essentials Word 2000 advanced." Keith
also conducts hands-on computer application workshops at the local, state, and national levels, including at
the National Business Education Association convention.

"Dawn Parrish Wood"--Author of "essentials Access 2002 Level 1, Level 2," and "Level 3." Dawn Parrish
Wood is an independent contractor, and provides software training through her own business, Software
Support. She teaches customized courses to local businesses and individuals in order to upgrade employee
skills and knowledge of computers. Dawn has written materials for these specialized courses for her own
use. She also provides software consultation to local businesses. Previously, she was the computer
coordinator/lead instructor for the Business & Industry Services division at Valdosta Technical Institute in
Valdosta, Georgia. The majority of the coursework she taught was in continuing education. Prior to teaching,
she worked as a technical support representative and technical writer for a software firm. She lives in
Valdosta, Georgia, with her husband, Kenneth, and their two daughters, Micaela (4 1/2 years) and Kendra (2
1/2 years). Both girls have been her superlative students, learning more on the computer every day.

Users Review

From reader reviews:

Deborah Martins:

The particular book Exploring: Microsoft Excel 2013, Comprehensive (Exploring for Office 2013) will bring
someone to the new experience of reading the book. The author style to elucidate the idea is very unique. In
case you try to find new book to see, this book very ideal to you. The book Exploring: Microsoft Excel 2013,
Comprehensive (Exploring for Office 2013) is much recommended to you you just read. You can also get
the e-book from the official web site, so you can quickly to read the book.

Patrick Myers:

Your reading 6th sense will not betray you, why because this Exploring: Microsoft Excel 2013,
Comprehensive (Exploring for Office 2013) book written by well-known writer whose to say well how to
make book which might be understand by anyone who all read the book. Written throughout good manner
for you, leaking every ideas and publishing skill only for eliminate your own personal hunger then you still
hesitation Exploring: Microsoft Excel 2013, Comprehensive (Exploring for Office 2013) as good book not
simply by the cover but also with the content. This is one book that can break don't evaluate book by its deal
with, so do you still needing another sixth sense to pick that!? Oh come on your looking at sixth sense
already told you so why you have to listening to an additional sixth sense.

Wayne Robinson:

The book untitled Exploring: Microsoft Excel 2013, Comprehensive (Exploring for Office 2013) contain a
lot of information on the item. The writer explains your girlfriend idea with easy technique. The language is
very straightforward all the people, so do certainly not worry, you can easy to read that. The book was
compiled by famous author. The author will bring you in the new time of literary works. You can read this
book because you can read more your smart phone, or device, so you can read the book in anywhere and
anytime. In a situation you wish to purchase the e-book, you can available their official web-site and order it.
Have a nice study.



Jessie Adams:

Is it you who having spare time and then spend it whole day by watching television programs or just laying
on the bed? Do you need something new? This Exploring: Microsoft Excel 2013, Comprehensive (Exploring
for Office 2013) can be the reply, oh how comes? It's a book you know. You are thus out of date, spending
your free time by reading in this new era is common not a nerd activity. So what these publications have than
the others?
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